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Export Document – At the bottom of the main menu is the “Export Document” button.  By clicking 

the “Export Document” button, a grid will be available.  On the grid, you can check individual 

boxes or as a time saver there are buttons at the top that allow you to select all, select all 

statements, or select all documents. When you have chosen what you would like to export from 

TRS, click the “Export” button. The document can then be downloaded as a .pdf and/or .docx.  


